Print Individual Boarding Passes

Sometimes all of the passengers that are on a booking do not show up at once. This document
illustrates how to print individual item boarding passes without pressing the “Check-in All” button.

Here is a booking with 3 passengers and 2 cars booked on it.

@Femr Booking Form TEST CarRes TEST 4.3 build A (CBFERRY 2.850a.F11) [TROSKAM@DOTMWCOIT169430. SEAFORMS. ALMCTEST] 11.09 PM =0 =|
Booking| 1035501 Due Date] [ok Firm Agent [AMHS  ALASKA MARNE HIGHWAY, US- clerk | promg |
Guest ID | Last Name | GivennName | 1| Tt | Phonenor | tng | Gty | cw | wen | p| Fe|Broch[ALL_PROD A products 507.00
MROSKAM  [Roskam llan il T £ fus fuso [cas = I Prod [DEFAULT  Default product .00 to pay
Header Journey |A5hnrerEx't| Namelist |
Dep [l |PSG  |07/02/2016 [01.30 P SAT 1(1) Prods| pep| | | — New Prod6[
AT 07/02/2016 11.15PM SAT Matanuska Prom7 | ¥+ =]+ Arr S r) — Y
op| oy oty | oty Spec | pae | From-To | RNRc| Prioe /M| sts | cecil @ c Spec | Date | From-To | RNRC| Prioz /M| sts | Go i
P 3 ADT 1 20700 rr r -
v 2 CAR 2 300,00 rr - ||
I Lol I |
- - | -
- - | -
- - | -
| - ] -
I Lol I |
I rr I -
Passengers, 3 Adult Age 12 and Older Journey price 507.00 Journey price .00
__ Hote Ret CI | Passenger fist (Joumey) | Note Ret CI
Ext. - I |BecErd Name |f Ext) -
Int. T T |IT I [ROSKAM T AN Int. rr
Tek T | T |roskamEve Tek rr
Ref [T [T |RosSkam EZRA Ref]
Mezzurements I_ I_ Meazurements
Length Load W \m] Length Load W
width [ Tarw [= = Width Tar W
Height [ Totw [ o | T Height Totw
= =
==
==
addon=y | rddanz | Rmvone3| Rmyans ddone1 | Addanz | Rmuvonez | Rmvais
Awvailability | Price Ayl | Pay | Cancel | Clear (F7) | Check in A_\Il Board All | MNew | Save (F10) | Delete | Refrezh | Exit |

Select the Header tab and press the “Print All Documents” button to set Cic(Check-in Clearance) for all

rows.




@ Ferry Booking Form TEST CarRes TEST 4.3 build A (CBFERRY 2.850a.F11) [TROSKAM@DOTMWCOIT 169430 SEAFORMS ALMCTEST] 02.59 AM

=1ox]

Booking| 1036601 Due Date| Jok Firm Agent IAMHS ALASKA MARINE HIGHWAY, US- Clerk | Prom3 |
Gusst 1D | Last Name | ivenmame | 1| Tt | Fhonsner | tng | cry | cor | mon | ap| Fc|Brocn[ALL_PROD  all products 507.00
MROSKAM  |Roskam lan I e Jus usp [cas & [T prod [DEFAULT  Defautt product .00 to pay
Header | Check—lnl Namelistl
Address information General information Payment and confirmation information
C/O Addr Campaign Deposit [~ Due Date
Div Addr Resp.Usr Final amt Due Date
Refp-Age"t Paid 507.00  Invoice
EmzEll Invoiced 00 VAT 00
Post Addr SRS el Comm 00 VAT on com 0.00
Book ref
ZP 1 State 99901 [ ookre Canx fee 0ol . status[paTcH
Visiting | Agent Note Ret Cf conf
Addr Ext Note rr
Sec code JONJ Book cty US
Int Note rr
Bonus |
Additional contact information Created §

Cnt Info Note | si]s.. | ExternaTexts Booki 06/08/2016 08:05 AW by TROSKAM
ENMAIL ian.roskami@alazka.gov VI Changed 0510912016 08:09 AM by TROSKAM
CELL  +19076211545 II: Ilz MasterBooking |
COMP Alaska Marine Highway System Child Quantity IU—

] |
m [m Last checkdatel I
Payment transactions
Date Rate Amaunt Payes
05/08/2018 |CAS 207.00 |USD 1 20700 |a=df [~ Show roundings 4
05/09/2016 |CAS 300.00 |USD 1 300.00 Remark
Print All Documents 3 | [
Print receipt 1
More...2
Misc.
Avvailability | Price Ayl | Pay | Cancel | Clear (FT) | Checkin All | Board All | New | Sawve (F10) | Delete Refresh Exit

Switch to Check-in mode by selecting Options->Switch Check-in Mode (Alt+0S)




@Femr Booking Form TEST CarRes TEST 4.3 build A (CBFERRY 2.850a.F11) [TROSKAM@DOTMWCOIT169430 SEAFORMS ALMCTEST] 03.03 AM

=10 x]

Booking 1035501 Due Date] Jok Firm Agent [AMHS ALASKA MARINE HIGHWAY, US- Clerk | Promg |
Gusst D | Last Mams | GwenMame | 1| Tit | Phonenbr | tng | ety | cur | wo Fc|BrochlALL_PROD  All products 507.00
MROSKAM  [Roskam Jlan I | [ Jus usp fcas & T prod [PEFAULT  Defautt product 00 to pay
Header Check-In | Namelistl
Dep|KTN PSG  07/02/2016 01.30 F|SAT +|4-|+| 1(1) Boc | Brd | Rem | [ 5=l cab| 8rd | Boc Name
Matanuska 07/0212016 11.15 F SAT Boarding 2 1 3T [T T I [ROSKAMTLAN
G [ oty Spec | RNRC | Cie| sts | cnf RemCert| 405 402 CC I Roskamezea
I
-Gre Qv Chg | T T |roskameve
P 3|A0T 1 v rl Booked
o | R R
v 2/ CAR 2 04 r Names in list rlmr rr
Wl = Boarded
)| =] ]
= = Checked In
r r | R R
M | Check in Marked I} NSRS
r - uncrecknar ||_|E C O
Iz = Board Marked 8 ] (o) ]
Names to Journey B/U Departure boarding detsils Brd
Departures in journey Booking row reference boarding [T KN WRG OTI022018 130 PN [T 4]
Departure From _To 5ol | Refersnce | Pri| Brd | Date boarded [T WRG PSG 07022018 08:15PM [~
02.07.201613.30  KTN PSG r .- = Is =
r r.r r 0
o] o] [ | CEE
r uf)mf L O
‘Cabin Berth I
~ 2 Show all rows
r 3 Print Cabin Card for each passenger
=2 4 Print vouchersitickets for all linked journeys
Awvailability | Price Ayl | Pay | Cancel | Clear (F7) | Check inA_IIl Board All | New | Save (F10) | Delete | Refresh | Exit |

Select the Chk box of the row containing the item you want to print. This checks in the entire row.




@Fenyﬂwkilg Form TEST CarRes TEST 4.3 build A (CBFERRY 2.850a F11) [[TROSKAM@DOTMWCOIT169430. 3EAFORMS ALMCTEST] 03.03 AM

=10)x]

Booking| 1035501 Due Datel Jok Agent [aMHS ALASKA MARINE HIGHWAY, US- Clerk | Promg |
Guest D | Last Mams | Givenmame | 1| Tit | Fhonsnbr | tng | cty | Cor | Mon | ap] Fc | Broch[ALL_PROD Al products 507.00
MROSKAM  |Roskam Jlan T JE Jus Jusp [cAS W I prod [DEFAULT  Defautt product .00 to pay
Header Check-In | Namelistl
Dep|KTN PSG  07/02/2016 01.30 F|SAT +| €3 11 Boc | Brd | Rem | [ sa] cab | B | Boc Name |
Matanuska 07/02/2016 11.15 F SAT Boarding 2 1 3T [ T I |roskauTian
[ [ 5 | RuRe | cic| st | okl RemCert| 405 408 T Jroscanezra
I
_Grp Gty Ctg Qty Spec | r T I |roskaweve
P 3/ADT 1 ¥ 1 Booked 3
. | (=] (] ]
V | 2CAR 2 v | Names in list ANele - e
m | Boarded 0
| (=] (] ]
] il Checked In
r r [ [N =
Wl ] checkinmarked || [T T T
] = uncheskmar_||C [ T T
Iz ] Board Marked & || ]
Names to Journey B/U Departurs boarding details Brd
Departures in journey Booking row reference boarding [ KTN  WRG 070022016 01:30PH [T 4]
Departurs From To Se1 | Reference | Prt| Brd | Date bosrded [T WRG PSG 07/022016 08:15PH [
02072016 13.30  KIN PSG . r.r = . [
r. m] r. =
= ERE | m |
r. | |mf HflICE aE
Cabin Berth I
v 2 Show allrows
r 3 Print Cabin Card for each passenger
~ 4 Print vouchers/tickets for all linked journeys
Availability | Price Ayl | Pay | Cancel | Clear (F7) | CheckinA!Il Board All | New | Save(F1D}| Delete | Refresh | Exit

Check the Sel box of the item you want to print a boarding pass for and press “Check in Marked”




@FWBMWFMIESTW]EST&C*S build A (CBFERRY 2.850a.F11) [TROSKAM@DOTMWCOIT169430. SEAFORMS ALMCTEST] 03.05 AW -0l =

Booking| 1035501 Due Date/ Jok Firm Agent [anHs ALASKA MARINE HIGHWAY, US- Clerk | Promg |
Gusst D | Last Mams | Gwenmame | 1| Tt | Fhons ner | tng | oty | cur | mop | g Fc | Brocn[ALL_PROD Al products 507.00
MROSKAM  [Roskam llan T e Jus Jusp [cas W [T prod [DEFAULT  Defaut product .00 to pay
Header Check-In | Namelistl
DeD|KTN PSG  07/02/2016 0130 F|SAT +| ¢+ 1 Boc | Brd | Rem | [ S=i] cab[ Brd [ Boc Name |
Matanuska 07/02/2016 11.15F SAT Boarding 2 1 3V [T [ T |RosKaMTiaN
. s —— =l = RemCert| 495 408 | 7 T |roskam ezra
P 3/ADT 1 I~ ¥ Booked IEI :: F :: ROSKAM EVE
V| ZCAR 2 ¥ r Names in list rle - r
I [ Boarded
[=I N N
= | Checked In
r r [=I N N
W = = checkinmarkea |” [T T T
r - Uncheskinan || | T F
Iz = Board Marked 8 )| Lo
Mames to Journey B/U Dieparturs boarding details Brd
Departures in journey Booking row reference boarding [T KTN WRG 07/02201601:30PM [~ 4]
Departure From _To Sel | Reference | Pr | Brd Date boarded [” WRG PSG 070212016 08:15PM [
02.07.2016 13.30 KTN  PSG r r.r = I=E =
= ERE r. r
| m [ m] [ | |
r ul |nf = EE dm
Cabin Berth num
|7 2 Show allrows
| 3 Print Cabin Card for each passenger
i 4 Print vouchers/tickets for all linked journeys
Availability | Price Ayl | Pay | Cancel | Clear (F7} | Check in A_Ill Board All | News | Save (F10) | Delete | Refresh | Exit

You should receive a boarding pass for the one person and the Boc box will now be checked.



{#Ferry Booking Form TEST CarRes TEST 4.3 build A (CBFERRY 2.850a.F11) [TROSKAM@DOTMWCOIT 169430 SEAFORMS. ALMCTEST] 03.05 AM

=10l %]

Booking 1035601 Due Date] Jox Firm Agent |AMHS ALASKA MARINE HIGHWAY, US- clerk | promg |
Guest IO | Last Name |  GivenMame | 1] Tit | Phone nbr | ng | oty | Gor | mop | 20| Fo|BrocaALL_PROD Al products 507.00
TROSKAM  [Roskam Jlan il e Jus |usb [cas W T Prod [DEFAULT  Default product .00 to pay
Header Check-In | Name\istl
Dep|KTN PSG  07/02/2016 01.30 r| sat ¥ 4[| 11y Boc | Erd | Rem | [ sai] cat[ B [ 2o Name |
Watanuska OT/Z2016  11.15 F SAT Boarding 5 1 (TN T T ¥ |rRoskamTian
G Qiy Cig Gy Spee | RNRC ol sm [om] oo 4% 498 [~ | I I |RosKaMEZRA
ic
[T 7 T |roskamEeve
P 3|ADT 1 ¥ ird Booked 3
o || (] (] | ]
v 2/CAR 2 I3 r Names in list el -
[] | Boarded 0
|| (=] (] | ]
= | Checked In 3
r r ) [ ] ]
[ | Check in Marked I} ISR e
I] = vnoreckinar || | T
I = Board Marked 8 I e RS
Names to Journey B/U Dieparture boarding detsils Brd
Departures in journey Booking row reference boarding [T KTN  WRG 07022016 01:30PM [~ &)
Departurs From Ta Sel | Refersnce | Frt | Bnd Date boarded [T .WRG PsG 07022016 08:15PM [
02072016 13.30  KIN  PSG - r.r I=| =k |
[ ERE . ]
= ENE = EEN
o ERE SRIE o E
Cabin Berth num
o 2 Show allrows
r 3 Print Cabin Card for each passenger
|7 4 Print vouchersdtickets for all linked journeys
Availability | Price Ayl | Pay | Cancel | Clear (F7} | Check inA_III Board All | New Save (F10) Delete Refresh Exit

To reprint simply uncheck Boc and repeat the previous step.

Vehicles are handled a little differently.

For vehicles check in the row by checking the Chk box for the row.

T VT AT UOT v AT ATy




@FenyBanilg Form TEST CarRes TEST 4.3 build A (CBFERRY 2.850a.F11) [ITROSKAM@DOTMWCOIT169430. SEAFORMS ALMCTEST] 03.12 AM

=10 x]

Booking[1035501  Due Datel [oK Firm Agent [AMHS  ALASKA MARMNE HIGHWAY, US- Clerk | promg |
Gusst D | Last Mams | GwenMame | 1| Tit | Phonenbr | g | ety | cur Fc|BrochlALL_PROD  All products 507.00
TROSKAM  |Roskam Jan il [ Jus usp fcas & T prod [PEFAULT  Defautt product 00 to pay
Header Check-In | Namelistl
Dep|KTN PSG  07/02/2016 01.30 F|SAT +|4-|+| 1(1) Boc | Brd | Rem || Sel| Cab| Brd | Boc Name
Matanuska 07/0212016 11.15 F SAT Boarding s 1 4T [T T ¥ |roskamTian
2 S oy Spec | ARG [Co]_se ookl RemCert| 494 498 | I T |roskaMEzra
MP 0T 1 5] v Boaked S T T T |roskaweve
v | 2/caR 2 v I | Names in list 3 F F F ::
m | Boarded 0
Iz | Checked In 3 i
r - || (=] (]| ]
M | Check in Marked I} NSRS
] = uncrecknar || |E T O
Iz = Board Marked 8 | RS
Names to Journey B/U Departure boarding detsils Brd
Departures in journey Booking row reference boarding [T KN WRG 0702206 0130PM [T 4
Departure From To o1 | Reference | Pr | Bra Date boarded [T WRG PsG 07022016 08:15PM [
02.07.2016 13.30 KTN  PSG I~ .oooozzeee I . = Is =
[~ .ocoozresc I~ . [ = |
] ] (] = R
uf i A iR
‘Cabin Berth nwm
~ 2 Show all rows
r 3 Print Cabin Card for each passenger
~ 4 Print vouchersitickets for all linked journeys
Availability | Price Ayl | | Cancel | Clear (FT7) | Check in A_Ill Board All | New | Save (F10) Delete Refresh Exit

Mark select for the vehicle you want and press “Check in Marked”




@FﬂnyBDﬂkilg Form TEST CarRes TEST 4.3 build A (CBFERRY 2.850a.F11) [[ITROSKAM@DOTMWCOIT169430. SEAFORMS ALMCTEST] 03.12 AM

=10

Booking[1035501  Due Datel ok Firm Agent [AMHS  ALASKAMARINE HIGHWAY,US-  Clerk | Proma |
Guest ID | Last Name | Givenname | 1| Tt | Fhonenbr | tng | Gty | Cor | oo | 2p| Fe|Broch[ALL_PROD  Allproducts 507.00
MROSKAM  [Roskam Jlan T £ Jus fuso [cas  ® T Prod [DEFAULT  Default product .00 to pay
Header Check-In | Namelistl
DeD|KTN P3G 07/02/2016 01.30 F|SAT +|4—|+| 1(1) Boc | Bra | Rem || sei] Gab| 8ra | Boc Mams |
Matanuska 07/02/2016  11.15 F SAT Boarding 5 1 [T | T [ |roskamTian
= = S i [ D ] RemCert| 494 498 [T I" I |RoskamEZRA
MP TaoT 1 5 = Booked 3 |7 T I |roskamEvE
v 2/CAR 2 ¥ 4 Names in list 3 did 54
I [= Boarded 0 dig o d
r r Checked In 3 dig 84d
r r (=N NENENE
Wl = — checkinmarked T [T T T
] = uncheckmnar_||_ [ T
Iz = Board Marked & ]| Lo ]
Mames to Journey B/U Dieparturs boarding details Brd
Departures in journey Booking row reference boarding [T KTH  WRG 07/022016 01:30PM [~ 4]
T —— e S —— [ WRG PSG O7H220160815PM [
02.07.201613.30 KTN  PSG I~ .oooozrees [ . [ =l I=E =
—t i sooozreac [ ik r
) r. =
ENE =iIEE oaF
‘Cabin Berth num
~ 2 Show all rows
r 3 Print Cabin Card for each passenger
~ 4 Print vouchers/tickets for all linked journeys
Availability | Price Avl | Pay | Cancel | Clear (F7} | Check in A_I\l Board All | New Save (F10) Delete Refresh Exit

To reprint for vehicles just repeat this step.




